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Extracts from «Safety Induction Program»

1. General information about JINR, its structure and research-and-production activity.

The Joint Institute for Nuclear Research (international intergovernmental research organization) is a large international scientific center integrating activities in fundamental research of the structure of matter and the development and application of high technologies. 

The supreme governing body of JINR is the Committee of Plenipotentiaries of the JINR Member States. The immediate control over the Institute activity is exercised by the Directorate elected by the Committee of Plenipotentiaries of the JINR Member States. The Directorate supervises the current scientific and production activity of seven laboratories, specialized departments, functional services and production divisions, which are a part of the Institute.
2. Main provisions of the health and safety legislation.

All standards and rules of the labor legislation and regulations of the health and safety legislation of the Institute host country apply to the personnel from the JINR Member States in accordance with the Charter and Staff Regulations of the JINR – an international intergovernmental scientific research organization.
Employee’s health and safety responsibilities.

Employees must: 

· observe safety requirements;
· use individual and collective protection equipment properly;

· undergo training on safe work practices, labor protection briefing, safety training at workplaces and testing of knowledge of labor protection requirements;
· report immediately to their supervisors any situation which could jeopardize human life or health, any work-related accident, on-the-job injury, safety hazard, or other potentially harmful condition, as well as signs of deterioration of their health including the manifestation of symptoms of acute occupational illness (poisoning);

· undergo obligatory preliminary (upon entering employment) and regular (during working activity) medical examinations.

3. General rules of employee’s behavior on the territory of the Institute, in workshop premises and auxiliary rooms.

On the territory of JINR the employees should move along the established routes. Pedestrians are allowed to walk only on sidewalks, foot paths, specially equipped passageways and on the left side of the road, facing traffic if there are no sidewalks. Pedestrians should cross the road only at specially marked pedestrian crossings (pedestrian crossing sign) or zebra-crossings. When leaving a building, make sure that there are no moving vehicles in close proximity.

Cyclists should ride on the road in the same direction as traffic in one row at a distance of no more than 1 m from the right side of the road.

Cyclists are not allowed:
· to ride on sidewalks and pedestrian pathways; 
· to transport items that protrude out of the bicycle for more than 0.5 m and impair your ability to ride safely;  
· to ride on icy and snowy roads;
· to cling to moving vehicles.
On the territory of the Institute the employees must obey all operating instructions and warning signs posted on doors, walls, equipment, containers that warn of potential hazards.

In the workshop premises one should use only special safe passages, crossover bridges and landings. It is forbidden to jump or run up and down the stairs and crossover bridges. 
When performing their job, the employees should observe the following requirements:
· perform only those assignments for which they are authorized by their immediate supervisors;

· follow safe work practices and observe safety requirements specified in technological instructions, service manuals and labor safety regulations for this kind of activity or job;
· when lifting and handling heavy objects manually along a flat surface the maximum permissible weight of load to be permitted for men is no more than 30 kg, for women – no more than 10 kg;
· a prohibition safety sign: "Do not switch on – Men at work!" may be removed only by an authorized person who set up this sign. It is forbidden to switch on the equipment if there is a warning sign "Do not switch on – Men at work!" on its control panel.

When preparing and performing work, employees are obliged to keep their work area tidy and free from clutter of any kind, to take suitable precautions in arranging and storing the necessary equipment, devices and materials, so as to avoid tilting and shifting, to ensure proper maintenance and use of safeguarding equipment and accident protection devices. 

Employees are obliged to use the allocated equipment according to its intended purpose.
It is forbidden to use faulty equipment and tools at work, as well as defective personal protective equipment.

While on duty, employees are not permitted: 
· to work alone in high-risk areas and with hazardous equipment;

· To leave live equipment and vehicles unattended even for a short time or to relinquish control to other persons without the permission of the supervisor;
· to use equipment, appliances and tools for personal purposes;
· to switch on and off (except for emergencies) equipment, vehicles and load-lifting mechanisms if you are unauthorized to do so;
· to touch general lighting fittings, electric wires, uninsulated and unprotected current-carrying parts of electrical devices, appliances and equipment;
· to tread on portable electrical wires lying on a floor. To remove safety covers and protective enclosures from current-carrying parts of equipment, devices and appliances, to open doors of power-distributing cabinets, to put any objects on top of them;
· to repair electrical devices and equipment, to change light bulbs, to clean and repair light fixtures on one’s own. This work should be performed by authorized personnel only;
· to enter the areas marked with warning signs or remove the safety guards covering moving parts of machinery; to touch and get too close to moving parts of equipment and mechanisms;
· to sit and lean on objects not designed for that purpose, and on safety barriers;

· to be in the area of operation of load-lifting mechanisms (cranes), to be under lifted loads, as well as to be in path of load movement;
· (unless authorized) to be in construction and assembly areas, as well as at material handling and storage sites.
It is forbidden to drink alcohol and to work in a state of alcoholic or narcotic intoxication. Employees are expected to make every effort to attend work capable of safely performing their duties (i.e. being sober and physically and mentally able).
In case of the malfunctioning of an instrument, equipment or the occurrence of any danger to other people, you should immediately signal about the danger, stop working, and if possible, shut down the instrument or equipment. Report the incident to your supervisor.

Report any on-duty or off-duty illness or injury to your supervisor and if needed, seek medical attention as soon as possible.

In case of an accident one should provide first aid to the injured; call “03” (if necessary) for medical help; report the situation to the supervisor or administration of the Laboratory and try to keep the scene of an accident intact unless it threatens life and health of other people and may result in a more severe emergency.
4. Basic requirements of occupational sanitation and personal hygiene.

Employees must use individual and collective protection equipment against harmful effects of working environment factors and potential occupational risks.

Employees must not:

· smoke in areas where it is prohibited in accordance with the Safety and Occupational Sanitation Regulations; 
· eat at workplace;
· keep personal or working clothes as well as personal belongings in places not intended for this purpose.
Employees engaged in work in harmful and hazardous working conditions, as well as in work activities involving potential exposure to contamination or high temperatures, should be provided with special clothes and footwear as well as other individual protection means according to the established safety standards. Individual protective clothing and equipment should correspond to the related risks and working conditions and to ensure safe working practices and procedures.
Emergency reporting procedure
Any employee who detects an emergency or a potential hazardous situation on the territory of the Institute should:

1.
immediately call the corresponding emergency services:

Fire Department 
“01”, 
from a mobile phone:     +7 49621 64501;

Police: 
“02”, 
from a mobile phone:     +7 49621 47119;

Emergency Medical Service: 
“03”, 
from a mobile phone:     +7 49621 45001.
2.
report the situation to the administration of the Laboratory (Director, Deputy Director or Chief Engineer).

